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Opening a Meeting Room

01. Before meeting

1 Access Goodmoim Website > [Purchase] > [XR Meeting] > Purchase Service.

2 Visit Goodmoim Website > [XR Meeting].
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2
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Navigate to the Meeting Room List page, and your 
"My Meeting Room" will be generated at the top. 3

Click the gear icon at the top right of "My 
Meeting Room" to configure the meeting room 
settings.
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01. Before meeting

Meeting room 
Settings 

1 Set the Meeting Room Name.

2 Choose whether participants should enter a 
password upon joining.

3 Decide whether to display the room in the Meeting Room 
List.

4 Set Recording Permissions for the session.

5
Configure opening settings based on the account 
holder status.

6 Select a Meeting Room Theme.

7 Set the Maximum Number of Participants (up to 8 people).

8
Copy the Invitation Link for the created meeting 
room.
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02. Before meeting

Entering the 
Meeting Room

1
Click on the Meeting Room icon 
within your "My Meeting Room" to start the session.
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02. Before meeting

Setting

1 Enter your name to use in the meeting

2 Camera and microphone ON/OFF buttons

3
Setting up the camera and microphone devices 
to connect

4 A button that allows you to test the operation of 
the microphone and speaker before a meeting.

5 ‘Enter’ button
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02. Before meeting

Device testing

1. Click the ‘Start Recording’ button to 
record sound.

2. When you click the ‘Stop Recording’ button > ‘Play’ button, 
if you can hear the sound well, it is a normal connection.



03. During meeting

All functions

1 Attendee

2 Hide/show Meeting Menu

4 Camera ON/OFF

5 Microphone ON/OFF

6 Screen sharing

1

2
3 4 5

7 8 9

7 Meeting notes

8 Translation

9 Exit

3 Recording
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03. During meeting

Recording

1 Click the ‘Record’ button to ‘Allow’ 
screen and audio recording

When the recording function is activated, 
below screen appears in the upper left corner.

1

When you click the Stop Screen Recording (■) 
button, the recording file is automatically saved 
(user PC).

일시정지

정지

창접기

1



After sharing the screen, if you click the 
recording button        , you can also record 
the screen.

03. During meeting

Screen sharing

1
Click the ‘Share Screen’ button to select the 
tab/window/screen you want to share

After the ‘screen sharing’ is activated, you 
can click the same button to end screen 
sharing/select another screen.

1
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03. During meeting

Meeting notes

1 Click the ‘Meeting notes’ > ‘Start’ button 
to start recording meeting notes

1

You can pause/stop by clicking the 
activated ‘Meeting notes’ button again.

1

The recorded meeting notes can be checked in 
[My Page] after the meeting.



03. During meeting

Interpretation(1)

1

2

3

4

1 Translation function ON

2 Automatically detects input language

4 Select the language to be interpreted

3 Check the list of languages available for 
interpretation

After the translation function is activated, 
you can click the same button to end 
translation/set translation.



03. During meeting

Interpretation(2)

1

1
For smooth interpretation, when using the interpretation 
function, it is recommended to leave time between 
sentences



03. During meeting

Invite

1 When you click ‘Invite’, an invitation link is 
automatically generated and can be sent to 
attendees

1
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03. During meeting

Participants

1
Control the microphone mute authority of 
individual participants or all participants from 
the ‘Participants’ list

1
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03. During meeting

Chat

1 Click ‘Chat’ to chat with participants

1

1



03. During meeting

Device Settings

1
You can change camera and microphone 
devices during a meeting by clicking ‘Device 
Settings’

1
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03. During meeting

Meeting Room Settings

1
You can change the meeting room name and 
password settings during the meeting by 
clicking ‘Meeting Room Settings’

1
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04. After meeting

Meeting notes(1)

2

1

1
Click on the account name in the upper right 
corner of the website to go to [My Page]

2 Select the ‘XR Meeting’ tab

4 View/download/delete meeting notes

3
The names of the meetings that took place and 
the meeting notes of those meetings are listed

view

download

delete



04. After meeting

Meeting notes(2)

2

1

3

4
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7
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1
Meeting room name and meeting notes 
date and time

2 Searching content in meeting notes

4 The edited content is restored to the original text.

5 Copy the meeting notes

6 AI Summary Execution

7
‘Meeting basic information’ and AI-summarized 
‘by topic/by attendee/by time zone’ content are 
generated

8 Meeting notes language can be changed

9 Save the entire contents of the meeting notes

3 Editing the meeting notes
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Thank you
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